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2. The twenty-seven (27) Staff Senate seats will be distributed among the three (3) groups 
based on, and in equal proportion to, the group’s total numbers within the entire staff 
population.   

3. Two (2) alternates from each of the three (3) groups will be elected.  Alternates are 
elected for a one-year term. 

4. Human Resources Census data will be used by the Election and Membership Committee 
to determine group representative quantities. 

5. If for any reason a Senator is unable to complete his/her term, the Senate seat will be 
filled by the Alternate in that subgroup who received the most votes in the initial election.  
That Senator will fulfill the term of the vacated Senate seat. 

6. If an Alternate vacancy occurs, the Alternate’s seat will be filled by the next individual in 
that subgroup who received the greatest number of votes in the preceding election.  If no 
individual is available from the election subgroup, filling the vacancy will be the 
responsibility of the Election and Membership Committee.  If more than one individual 
volunteers, the employee with the longest continuous time of service at the University 
will be selected.  

7. The Staff Senate is a voluntary commitment for staff members.  Elected Senators’ and 
Alternates’ attendance and involvement are integral to the success of the Senate. Senators 
are expected to serve on at least one (1) standing committee for the duration of their term.  
Senators and Alternates are expected to attend all meetings.  If a Senator cannot attend a 
meeting, he or she is expected to contact an Alternate to serve as his or her designee.  If a 
Senator does not contact an Alternate to represent him or her, an Alternate will be 
selected by the President of the Staff Senate
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6. Newly elected Staff Senators shall be invited to the May meeting, welcomed and 
introduced.  Terms for newly elected Staff Senators begin on June 1. 

7. The Executive Committee will identify and appoint a Senator to fill a vacating officer’s 
seat in the event that a lack of candidates precludes an election.  The appointed Senator 
will fill the vacancy until the next regularly scheduled election. 

 

ARTICLE V: OFFICERS 
1. The officers of the Staff Senate are President, Vice President, Secretary, Parliamentarian 

and President-elect. 
2. Election and Terms of officers: 

a. Staff Senate officers are elected by the Staff Senate. 
b. Terms of newly elected Staff Senate officers begin at the close of session at the June 

meeting.  
c. The President serves a two-year term 
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c. Serve as the record keeper and archivist of all Senate resolutions, motions and 
recommendations. 

d. Distribute the Staff Senate membership listing and a listing of all standing committee 
members to all members of the Staff Senate following the first meeting of the Fall 
semester. 

e. Distribute the agenda as determined and requested by the President at least five (5) 
business days before the scheduled meetings. 

f. Distribute the agenda and minutes to the University President, the appropriate 
representative of the University Governance Council, the Faculty Senate, the Student 
Senate and the Administrators’ Conference. 

5. The Parliamentarian shall: 
a. Advise the President on matters of procedure and rules of order. 
b. Ensure that the Staff Senate meetings are run in a professional and business-like 

manner. 
c. Observe Robert’s Rules of Order or a 
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4) Finance 
5) Social Events & Community Building 

6) Staff Development 
7) Staff Recognition & Excellence Awards 

2. The Executive Committee will present a list of proposed Chairpersons for the standing 
committees to the Senate for approval. 

3. The Chairperson of each committee must be approved by the Staff Senate. 
4. The Finance Committee will be chaired by the Staff Senate Vice President and shall 

consist of at least one (1) representative from each constituency group. 
5. Except for the approved Chairpersons, Staff Senate members of standing committees will 

be appointed by the Staff Senate Committee Chairperson in consultation with the 
Executive Committee prior to the beginning of each academic year. 

6. The Executive Committee of the University Staff Senate: 
a. Shall consist of the President, Vice President, President-elect, Secretary, 

Parliamentarian and Chairpersons of the Standing Committees.  At least one (1) 
representative from each constituency must be included on the Executive Committee. 

b. Shall be chaired by the Staff Senate President. 
c. Shall be convened by the President when the advice of the Staff Senate is requested in 

the interim between regular meetings of the full Staff Senate. 
d. Shall provide advice to the President on issues before the Staff Senate. 

7. Standing Committees of the Staff Senate:    
a. Shall act in accordance with the charges as approved by the full Staff Senate.  
b. Shall deal with issues referred to them by the Staff Senate or the President, and also 

may initiate the study of any issue within their area of concern. 
c. May, when considered appropriate, establish sub-committees whose membership may 

go beyond simply the members of the Standing Committee, and may include non-
Senators, as well as Senators.  The chair of each sub-committee must be a member of 
the Standing Committee to which it reports.  Sub-committee reports are to be 
presented to the Standing Committee which shall approve these for transmission to 
the full Staff Senate. 

d. Shall provide regular reports to the full Staff Senate covering the progress of studies 
underway, both by the Standing Committee itself and any sub-committees under its 
jurisdiction. 

e. Shall meet a minimum of once per semester. 
f. Shall prepare a brief written report summarizing the status of its deliberations and any 

information the members feel should be passed along to the President, for distribution 
at least one (1) week in advance of each regular Staff Senate meeting. 
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g. Shall forward “Action” proposals to the full Staff Senate through the Executive 
Committee in two (2) stages: first for review and discussion at the next scheduled 
Staff Senate meeting, and second for a vote at the following Staff Senate meeting.   

8. Ad hoc committees may also be created by the Staff Senate to handle assignments not 
considered appropriate for referral to any of the Standing Committees.  Appointments to 
ad hoc committees are made by the Staff Senate Election and Membership Committee. 

9. The Standing Committees are responsible for meeting the following charges as approved 
by the full Senate: 
a. The Communications Committee will identify and use appropriate forms of 

communication to ensure the equitable distribution of information. 
b. The Election and Membership Committee will coordinate and supervise the election 

of staff representatives, appoint members to ad 
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4. Each member shall be entitled to one (1) vote. Voting shall be by majority voice vote 


